
Owner Occupied Affidavit Website Instructions 

 

1.  Enter the URL, https://ptd.wyo.gov/OWNEROCC/pages/home, into your browser. 

 

2. Click the ‘Sign up today’ button. 
 

 
 

3. On the Search for Account Info screen, select the county which the property resides in.  Enter 
either the account number or the street address.  If entering the street address, the full street 
number and street name need to be entered.  A partial street name can be entered.  Once the 
information has been entered, press Search For Account button at either the top or bottom of 
the form. 

 



4.  The next screen will show the results of the search.  Select the record that matches the 
property you are looking for.  If the record you are looking for does not appear, click Return to 
Search to take you back to the Search for Account Info screen and retry your search. 

       

5. Fill out the form in the Filer Information section.  Fields with an * are required.  The email field 
is optional and not required.  This is just a verification step if a valid email address is entered 
by sending a verification code to that address.  The information in the bottom section is for the 
property that was selected in the previous step.  Check this to verify you selected the correct 
property record.  If not, click Return to Search and repeat steps 3 and 4.  Once the required 
fields are filled out, click Submit Form. 

County Assessor’s Office:  If you are filling this out on the taxpayer’s behalf over the phone, in 
the office, etc., skip entering the email address. 

 

 

 



 

 

6.  If an email address was entered and the form is submitted, you will be taken to the Email 
Verification screen.  This is where you will enter the 6 digit code sent to the email address.  
After entering the code, click Complete Verification.  If the code is entered 3 time 
unsuccessfully, this only affects verification and not the form submission.  The form will be 
submitted regardless. 

 

 

7.  To check to see who has submitted the affidavit, go to this URL and use your Education 
credentials to log in:  https://ptd.wyo.gov/OWNEROCCASSESSOR 
Here, you can download and edit the records. 


